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Definitions

A Constitution is a set of fundamental principles that govern an organization.

A Bylaw is a rule or regulation enacted by an organization to provide
a framework for its operation and management.

A Policy is a principle of action adopted by an organization to guide
members in decisions and to achieve rational outcomes.

A Procedure supports a policy and provides a clear plan of action to carry
out the policy. Note: not every policy will require a procedure.
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The Articles of this Constitution are binding rules that establish the nature of CFUW Guelph.

The Bylaws have been established to set out how CFUW Guelph regulates itself.

CONSTITUTION

ARTICLE | = Name

1.

2.

The name of this organization is Canadian Federation of University Women Guelph
(referred to subsequently as CFUW Guelph or the Club).

The name ‘CFUW’ may not be used in speaking or writing on any matter contrary
to established CFUW policy.

When there is no established CFUW policy, the Club name may be used in speaking
or writing on mattersof local concern provided these are in accordance with the
aims of CFUW and not contrary to any policy adopted by CFUW or by the CFUW
Ontario Council.

ARTICLE Il = Purpose

To advance the status of women, human rights and to work toward gender equity.

To encourage members to put their education and experience to use in the
community.

To arouse and sustain an informed interest in public affairs among members;
to encourage an active participation in such affairs by qualified women; and to
provide an opportunity for effectual, concerted action.

To support excellence in education and to promote access to ongoing and higher
education of women.

To participate in the work of the Canadian Federation of University Women.

To participate in the work of Graduate Women International (GWI) if a majority of our

members vote to ‘opt in” according to June 2021 CFUW policy.

To promote understanding, healthy living, friendship, and cooperation among
members and with like-minded organizations.
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ARTICLE Ill = Non-Profit Status

The income and property of the Club will be applied solely towards the objectives of
CFUW and no portion thereof transferred directly or indirectly to the members.
Nothing herein prevents the payment of approved remuneration for goods and
services rendered to the Club.

BYLAWS
BYLAW | — Membership

1. The membership of the Club consists of women who pay the prescribed dues and
are included in one of the following categories:

a. Members — Women who are in agreement with the purpose of CFUW.

b. Life Members — Life membership may be granted by the Executive
Committee, with the approval of the Club membership, to women who have
given outstanding service to the Club. Life Members retain membership
rights.

c. Honorary Members — Honorary Membership may be granted by the
Executive Committee, with the approval of the Club membership, to women
who have made a significant contribution to CFUW Guelph or to the
development of society in ways consistent with the purposes of CFUW.
Honorary Members do not hold office or have voting privileges.

2. The membership year is September 1 to August 31.

3. Members in good standing may transfer to another Club by applying to the
Member Services Chair fora notice of transfer.

4. All women may attend as guests and are strongly encouraged to become members
after attending two general meetings.

5. Every person can expect to be treated respectfully in accordance with CFUW
Guelph’s Respectful Treatment Policy and every member, guest and volunteer has
the responsibility to refrain from participating in behaviour that is, or could be
perceived to be, disrespectful. Executive Committee may revoke a membership if the
conduct of a member discredits or causes discord within the organization.

BYLAW Il — Membership Dues
1. The membership dues are reviewed annually by the Executive Committee;

4
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changes must be approved by Club membership.
2. Membership dues are payable on or before August 31.

3. Membership dues paid after February 1° by new members, or members returning
after an absence of two or more years, will be extended until the end of the following
club year (up to 18 months in total).

4. The membership dues include levies as follows:

CFUW Ontario  Insurance  CFUW CFUW
National Council Guelph Guelph_
Scholarships
a. Members (all levies paid by the N N N N N
member)
b. Life Members (all levies not \ \ \ Waived Waived
waived assumed by the Club)
c. Honorary Members (all levies not | Waived Waived \ Waived Waived
waived assumed by the Club)
d. Student Members (CFUW 50% Waived \ Waived Waived
National levy paid by student;
insurance paid by CFUW Guelph)
e. Dual Members (home Clubisnot | Waived  Waived \ \ \
CFUW Guelph). Member pays all
levies not waived.

BYLAW Ill = Finance

1. The fiscal year of CFUW Guelph is May 1 to April 30.

2. The Treasurer receives, records, and deposits all funds of the Club in a financial
institution approved by the Executive Committee. The signing officers are any two
of the following: Treasurer, President, Vice- President, Past President.

3. The Treasurer makes extraordinary disbursements only when authorized to do so by
the Executive Committee. An extraordinary disbursement is defined as any
disbursement not already allocated in theannual budget, or for a purpose not already
stipulated in the accounts system. Any extraordinary disbursements for one purpose
over 5% of the total budget must be approved by the members at a General Meeting
once proper notice has been given.

4. In consultation with the Executive Committee the President or a designate
appoints a qualified person(s) as Examiner of Financial Records to perform the
annual financial review and to submit a report to the annual general meeting.

5. Requests for donations on behalf of other organizations will be considered by the

5
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Executive Committee and voted on by the membership in view of the Purpose of
CFUW Guelph and available resources.

BYLAW IV — Executive Committee

1. The Executive Committee consists of:

a. Officers
i Past President
ii. President
iii.  Vice-President
iv.  Secretary
V. Treasurer

vi. Member-at-Large

b. Committee Chairs
i.  Communications Chair
ii.  Hospitality Chair
iii. Member Services Chair
iv.  Program Chair
v.  Advocacy Chair

2. The Executive Committee directs the activities of the Club subject to the CFUW
Guelph Constitution and Bylaws and Policies and Procedures documents.

3. In consultation with the Executive Committee, the President or a designate annually
appoints the following: Archivist, Examiner of Financial Records, and Database
Manager.

4. Members of the Executive Committee are elected at the Annual General Meeting
(AGM).

5. The initial term of office for each position is for one to three years. At the
discretion of the Nominating Committee, a term may be extended so that a
committee member may hold one position for a maximum of 4 years. Service in
one position for up to 4 years does not preclude an individual from standing for
another executive position in a subsequent year.

6. Inthe event of a vacancy on the Executive or Nominating Committees, a successor
to complete the term of office will be appointed by the Executive Committee in
consultation with the Nominating Committee.

BYLAW V - Key Responsibilities of Executive Committee Members

1. The Past President:

Acts as advisor to the President and Executive Committee and chairs the
Nominating Committee.
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2.

©

The President:

Guides the work of the Executive and the Club in accordance with CFUW and
CFUW Guelph Constitution and Bylaws and Policies and Procedures and is the
Club's official spokesperson or appoints a designate in her place.

. The Vice-President:

Performs the duties of the President when the President is absent or unable to
act and chairs the Document Review and Resolutions Committees.

The Secretary:

Records and distributes the minutes of all General and Executive Committee
Meetings.

. The Treasurer:

Keeps a record of and manages the Club’s financial affairs and prepares interim
and year end reports.

The Communications Chair:

Is responsible for publicizing information on Club activities to members, the
local community, CFUW and CFUW Ontario Council by means such as
newsletters, a website, email, social media.

The Hospitality Chair:
Is responsible for all hospitality activities of the Club.
The Member Services Chair:

Is responsible for keeping member records and the membership list current and
for coordinating interest groups. The Database Manager (DBM) position is
included within the Member Services Committee.

The Program Chair:

Is responsible for arranging a program of speakers related to the goals and
purposes of CFUW and for the logistics related to the lecture portion of all
general meetings.

10. The Advocacy Chair:

Is responsible for overseeing and coordinating the Club’s advocacy activities
in support of CFUW purposes and policies.

11. Member-at-Large:

Members-at-Large are voting members who do not have a specific set of
duties and may take on various responsibilities to assist the Executive

7
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Committee.

BYLAW VI - Committees

1. The following Standing Committees report to the Executive Committee and submit
a written report prior to the Annual General Meeting.

a.

Archives Committee (chair appointed by the President, with the
approval of the Executive Committee) keeps all official records and
documents pertaining to the history of the Club.

Resolutions Committee (chaired by the Vice President) reviews resolutions
originating from CFUW and CFUW Ontario Council and makes
recommendations for amendments and/or acceptance to the membership.

Nominating Committee (chaired by the Past President) prepares a slate of
nominees for the Executive Committee, the Scholarship and Awards Trust
Fund and the Nominating Committee for the following year.

. The Document Review Committee typically consists of three members. At
least one member is to be a current or former executive committee member.

With the input of the Executive and Non- Executive Standing Committees
they will review the CFUW Guelph Club Documents. All recommended
changes to the Constitution and Bylaws require a review by the Executive
Committee and a vote by the membership. See BYLAW Xlll - Amendments

The Policies and Procedures may be reviewed and revised on an ongoing
basis to reflect the way the Club conducts its business. Changes to this
document are passed with the approval of the Executive Committee.

2. The Scholarship Committee is the Trustee of the Scholarships and Awards Trust

Fund according to its own articles and subject to the governance of the

Executive Committee. The Chair and members are elected by the general
membership at the Club’s AGM.

3. Special or ad Hoc Committees may be appointed by the Executive Committee as
needed.

BYLAW VIl - Meetings

General Meetings

1. A minimum of seven general meetings are held between September and May.

2. General meetings are open to prospective members. The lecture portion of
general meetings is open to the public upon registration.

2024
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Members are notified of meetings.
The Annual General Meeting is held in May.

Special meetings may be called by the Executive Committee. The Executive
Committee must call a special meeting upon receipt of a request signed by a
minimum of 10% of the members stating the general nature of the issues to be
addressed. Notice for special meetings must be given at least ten days in advance
and include the date, time, place and purpose.

A quorum for any meeting is 10% of the members eligible to vote.

Members who are unable to attend any meeting where a vote that requires a notice
of motion will be taken may offer their proxy vote in writing or by email to any other
member who will be in attendance. Proxy votes will be counted as quorum as if the
absent member were in attendance.

Executive Committee Meetings
1. Executive Committee meetings are held monthly from June to May, no less

than six times per year at such time and place asthe Executive Committee
determines.

2. A quorum for an Executive Committee meeting is 60% of the Executive Committee.

BYLAW VIII - Nominations and Elections

1.

2.
3.

The Nominating Committee typically consists of three members. At least one
member is to be a currentor former executive committee member. It is
responsible for preparing a slate of nominees for the Executive Committee, the
Scholarship and Awards Trust Fund Trustees, the Document Review Committee,
and the Nominating Committee for the following year.

To be nominated as a candidate, a member’s consent to serve must be obtained.

The Chair of the Nominating Committee presents the slate of nominees who have
agreed to stand for election to the Executive Committee for the ensuing year at the
Annual General Meeting. Whenever two or more persons are nominated for the
same office, the voting will be by ballot. Scrutineers will be appointed by the
President.

BYLAW IX — Fundraising

Participation in fundraising activities is voluntary except for the mandatory
contribution to the Scholarship and Awards Trust Fund included in Club dues.

All additional fund-raising activities in the name of CFUW Guelph require prior

9
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approval of the Executive Committee. Approved activities must be consistent with
CFUW goals and be in accordance with CFUW Guelph’s Constitution and Bylaws, and
Fundraising Policies.

The Executive Committee, in consultation with the membership, is responsible for
the use of these funds to promote activities that support the goals of the Club.

Fundraising forms are available in the Club’s Policies and Procedures manual.

BYLAW X - Interest Groups

Interest groups may be formed with the approval of the Executive Committee and are
co-ordinated by the Member Services Chair. Only members in good standing are
eligible for membership in the groups. Interest group expenses are met by the group
concerned.

BYLAW XI - Accessibility

CFUW Guelph takes all reasonable steps to comply with the Accessibility Customer
Service Policy as per the CFUW Ontario Council directive in accordance with the
Accessibility for Ontarians with Disabilities Act (AODA).

BYLAW Xl — Privacy

CFUW Guelph takes all reasonable steps to protect the privacy of the personal
information retained by the Club in compliance with PIPEDA (Personal Information
Protection and Electronic Documents Act).

BYLAW XllI- Amendments

The Constitution and Bylaws may be altered or amended by a vote of two-thirds of
the members present at any general, annual or special meeting, provided that a
guorum is present. Any such alteration or amendment must have been submitted in
a notice of motion to a previous general meeting and circulated to all members.

BYLAW XIV - Rules of Order

All proceedings of this organization are governed by the latest edition of “Robert's
Rules of Order", except in cases where these conflict with provisions of the
Constitution and Bylaws of the Club.

BYLAW XV - Dissolution and Disbursement of Funds

In the event of the dissolution of the Club for any reason whatsoever, the funds
remaining in the Club's account, after payment of all debts and liabilities
including current CFUW levies, will be distributed as agreed upon by the
membership and in accordance with the Purpose of CFUW Guelph.

1(
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SCHOLARSHIPS AND AWARDS TRUST
FUND

Charitable Registration # 887448280-RR0001
TERMS OF REFERENCE
Revised May 2024
Article 1: Name

The name of the organization is the Canadian Federation of University Women
Guelph Scholarships and Awards Trust Fund (the Fund).

Article 2: Purpose

The purpose of the organization is to administer scholarship and award monies:
these monies are to be used to advance education of selected individuals or groups
preferably from Guelph and Wellington County.

Article 3: Limitation

Trustees give assurance that all the money received will be expended only for the
purposes outlined in this Trust Document.

Article 4: Trustees and Terms of Office

1. The Trust Fund is administered by five Trustees and two Ex-officio Trustees.

2. Four of the five Trustees are elected for a two-year term by CFUW Guelph members
at the Club’s AGM. Elected trustees are the Chair, Secretary, Treasurer, and Member
at Large. Trustees may serve for two consecutive terms in one position.

The Vice President serves as an appointed Trustee.
The President and the Club Treasurer are Ex-officio non-voting Trustees.

Only members in good standing are eligible to serve as Trustees.

o v &~ w

In the event of a vacancy, a successor to complete the term of office will be
appointed by the Executive Committee in consultation with the Nominating
Committee.

Article 5: Investments

The monies of the Fund may be deposited in any bank or trust company in Guelph.
Investment of the monies may be made in those investments in which a trustee is
authorized to invest trust monies by the Trustee Act of Ontario or any successor or

11
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applicable statute.

Article 6: Distribution of Income

1. The Trustees invest the monies and disburse all or any part of the funds as

scholarships and educational awards with the approval of the Executive
Committee. In accordance with the terms of our charitable registration, awards
must be paid only to other registered charitable organizations (qualified
donees).

2. Authorized expenditures made by a Trustee will be reimbursed from the Fund.

Article 7: General

1. The signing officers are the Chair and the Treasurer of the Fund.

2. The fiscal year of the Fund is May 1 to April 30.

3.

4.

All financial records of the Fund are maintained by the Fund’s Treasurer who
prepares a report for the Club’s Annual General Meeting and fulfils requirements of
the Canada Revenue Agency. The Fund’s financial records are subject to annual
financial review by a qualified examiner appointed by the President. The examiner's
report will be presented to the Executive Committee by May 31.

A quorum consists of three elected Trustees and the Club Vice President or her
designate. Any motion presented at a meeting of the Trustees must be passed
by a majority of those Trustees present.

Article 8: Amendments

This Trust Fund Document may be altered or amended by a vote of two/thirds of the
voting body present at any annual, general or special meeting of the Club, provided

that any such alteration or amendment has been submitted on a notice of motion to
a previous general meeting.

Article 9: Dissolution

The Fund continues until it is deemed advisable by the Trustees and the Executive
Committee and membership of the Club to terminate it. If this is necessary, the
Fund will be assigned by the Club membership as donations to other registered
charities (qualified donees) so as to advance post-secondary education in Guelph
and Wellington County.
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